
Send this email to new dealer  

This email is a one-time request for all the information required to set up the Bobcat system, including account and access details for sales, parts, and service, as well as dealer user information for the dealer platform.

In addition, the marketing team will announce the “New Dealer Welcome News” based on the attached information.
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		Cc

		박지환(Jihwan Park) 수석 두산밥캣코리아

		Recipients

		jihwan8.park@doosan.com



Dear Dealer name

 

We are delighted to welcome Dealer name as a new dealer for ALAO.

 

To expedite the Bobcat system setup for your dealership, we are sending you the attached form. Please complete and reply form to us for the required system setup.

 

We will create the necessary accounts for complete machine and parts orders and provide you with access to the Bobcat platform. 

Detailed explanations for each system will be provided during the onboarding session.

 

In addition, a welcome news article for the new dealer will be published. We would appreciate it if you could also include the photos to be used in the news as attachments

 

The system setup may take up to maximum 10 days, and we will notify you immediately once it is complete.

 

Regards,

Xxxx

xxxx

 

 



[Form] ALAO New dealer Profile set up_V1.docx

Dealer profile set up


1. New Dealer Master profile information


			


			Contents





			1)Customer


			Dealer Name


			





			2)Customer code


			①Tax Number 1


			





			


			②Tax Number 2


			





			


			③Tax Number 2


			





			3)Customer information


			①Rep's Name


			





			


			②Type of Business


			





			


			③Type of Industry


			





			4)Customer Address


			①Street/House number


			





			


			②Municipality/City


			





			


			③Region


			





			


			④Country


			





			


			⑤Postal Code


			





			5)Dealer Admin information


(Bobcat Portal)


			①Name


			





			


			②Telephone


			





			


			③Mobile Phone


			





			


			④Fax


			





			


			⑤E-mail


			





			


			


			











2. Photo of your business registration certificate (for accurate account creation.)






































3. Dealer Platform user set up 


· User set up can be manage by dealer administrator, however bobcat help new dealer for first set up.


· Please check the function only below 


· General/Branch manager


· Owner/Principal


· Sales


· Marketing


· Part manager


· Part Specialist


· Service Manager


· Service technician


			Username


			Function


			Email address





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			











4. Please attach photos of the dealership at least 3 pictures


· [bookmark: _Hlk216278941]Photo of the dealership’s exterior


· [bookmark: _Hlk216278955]Photo of the dealership’s office


· Photo of the CEO, or a photo of the CEO together with key staff members


This will be used in the ALAO news published by the Bobcat marketing team


Photo of the dealership’s exterior

















Photo of the dealership’s office




















Photo of the CEO, or a photo of the CEO together with key staff members




















